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XII Std  tzpftpay; myF 04 mj;jpahak; 12 gzpahsH gapw;rp Kiwfs;. 
 
1. gapw;rpapd; nghUs;. gapw;rp vd;gJ Gjpa jpwikia mjpfupg;gJ rpf;fiy 
jPHg;gjw;fhd EZf;fj;jpid mwptJ kw;Wk; njhopy; El;g mwpT Mfpatw;iw 
Nkk;gLj;Jk; nray; MFk;. 
 
2. gapw;rp mspj;jy;. gapw;rp mspj;jy; vd;gJ fw;gpj;jy; kw;Wk; fw;wy; eltbf;iffs; 
%yk; gzpahsHfSf;Fj; Njitahd mwpTj;jpwd; jpwik kw;Wk;> kdg;ghq;F 
Mfpaitfis ms;spg;gjd; %yk; epWtdj;jpd; Kjd;ik Nehf;fj;jpid 
miltjhFk;. 
 
3. gapw;rpapd; tiutpyf;fzk;. vl;tpd; gpf; gpAg;Ngh $w;Wg;gb gapw;rpf;F xU 
Fwpg;gpl;l Ntiyia nra;tjw;F Copaupd; mwpT kw;Wk; jpwd;fis mjpfupg;gJ. 
kjp]; kw;Wk; [hq;rd; $w;Wg;gb gapw;rp vd;gJ fw;wy; eilKiw. ,J  CopaUf;F 
jpwd;fs;> fUj;Jf;fs;> kNdhghtq;fs; kw;Wk; ,yf;Ffis mila cjTk; mwpT".  
Nly; v];gPd; $w;Wg;gb tiuaWf;fg;gl;l Nehf;fj;jpw;fhf CopaHfs; mwpT kw;Wk; 
jpwidf; fw;Wf;nfhs;Sk; xOq;fikf;fg;gl;l nray;Kiw .  
 
4. gapw;rpapd; Nehf;fk; my;yJ gapw;rp mtrpak;. 
 1. gzpapd; juj;jpid caHj;JfpwJ. gzpahsupd; gzpj;juk; gapw;rpahy; Nkk;gLk;  
 2. gzpahsupd; tsHr;rpia Nkk;gLj;Jjy; CopaHfspd; nray;jpwd; Nkk;ghl;by; 
Gjpa jpwd;fis Cf;Ftpg;gJ gapw;rp MFk;. 
 3tof;nfhopit jLf;fpwJ. gapw;rpahy; gzpahsHfs; Gjpa njhopy; El;gj;jpy; 
GJg;gpf;fg;gLfpwhHfs;. gapw;rpapd; Kf;fpa Nehf;fk; gioadtw;iw Nghf;FtJ. 
 4.Gjpa gzpahsHfSf;F tpopg;g+l;ly;. Gjpa gzpahsHfs; Ntiy nra;Ak; 
fyhr;rhuj;ij fw;Wf;nfhs;tH. 
 5.Nkk;gLj;jg;gl;l ghJfhg;G eltbf;iffs;. gapw;rp gzpapd; NghJ epfOk; 
tpgj;Jf;fis jtpHf;f cjTk;. gzpahsHfsplk; ghJfhg;G tpopg;GzHT Vw;gLk;. 
 6.CopaHfis Cf;Ftpj;jy;. gapw;rp gzpahsHfSf;F nraY}f;fk; mspf;fpwJ. 
mtHfs; Nkk;ghl;bw;fhf gzpapy; Kd;Ndwp nry;y Jiz GupfpwJ. 
 7.mjpf cw;gj;jpj;jpwd; kw;Wk; ,yhgq;fs;. Ntiyia tpiuthfTk; fr;rpjkhfTk; 
Kbf;f gapw;rp cjTfpwJ.,J epWtdj;jpd; cw;gj;jpj;jpwid mjpfupf;Fk;. 
 8.nryT Fiwg;G. gapw;rp ngw;w gzpahsHfs; epWtd ts Mjhuq;fis 
tPzbg;gjpy;iy.,J cw;gj;jpr; nryitf; Fiwf;f tif nra;Ak;. 
 9.Fiwe;j Nkw;ghHit. gzpahsHfs; gzp gw;wpa njspT nfhz;Ls;sjhy; Fiwthd  
Nkw;ghHit NghJk;. 
 10.rpwe;j xj;jpirT. njhlH gapw;rpapd; fhuzkhf CopaHfs; Gjpa njhopy; 
El;gq;fSf;Nfw;g jq;fis khw;wpf; nfhs;s KbfpwJ. 
 
5. gapw;rp jpl;l tbtj;jpd; gbfs;. 
 1.gapw;rp ahUf;F mspf;f Ntz;Lk;. gapw;rp ahUf;Fj; Njit vd;gij gapw;rp 
mspf;Fk; Jiw Kjypy; KbT nra;a Ntz;Lk; 
 2.gapw;rp ngWgtH ahH? xU Ntiyapd; jpwid fw;Wf;nfhs;Sk; egNu gapw;rp 
ngWgtH. kdpjtsj;Jiw my;yJ Nkw;ghHitahsupd; gupe;Jiuapd;gb xUtH 
gapw;rpf;Fj; NjHe;njLf;fg;gLfpwhH. 
 3.gapw;rpahsH ahH? gzpahsHfSf;Fj; jpwid Nghjpg;gtH gapw;rpahsH vdg;gLfpwhH. 
MrpupaH> MNyhrfH> NkyhsH> fy;tpahsH Nghd;NwhH. 
 4.gapw;rpf;F vd;d Kiw gad;gLj;jg;gLfpwJ? gy;NtW gapw;rp Kiwfs; cs;sd. 
epWtdk; jq;fSf;F nghUj;jkhd Kiwia KbT nra;aNtz;Lk;. 
 5.gapw;rp epiyapd; msT vd;dthf ,Uf;F Ntz;Lk;? Gjpa gzpahsHfSf;F 
Ntiyapd; jd;ik gw;wpa gapw;rp> ,il epiy CopaHfSf;F jpwd; Nkk;ghl;L 
gapw;rp>. Nky;epiy gzpahsHfSf;F nray; Nkk;ghl;Lj;jpwd; caHkl;l gapw;rp> vd 
mspf;fg;gLk;. 
 6. gapw;rpj; jpl;lj;ij elj;JtJ vq;Nf? gapw;rpf;fhd fhyk; kw;Wk; gapw;rpf;fhd 
trjp kw;Wk; fhuzpfspd; mbg;gilapy; gapw;rp jpl;l tbtk; epHzak; nrag;gLk;.  
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6. gapw;rp Kiwfisj; jPHkhdpf;Fk; fhuzpfs;.  
 1.jpwd; Njit.                      4.nryT  
 2.jpwikf;fhd Njit.                5.fpilf;ff;$ba fhyk;. 
 3.gzpahsHfspd; fy;tpj;jFjp.          6.Njitahd Mo;e;j mwpT. 
                          
 
7. gapw;rp Kiwfs;. 
  1. gzpapilg; gapw;rp  On  the Job  Training  2. gzpntspg; gapw;rp Of the Job Training 
                                           

8. .gzpapilg; gapw;rp  On  the Job  Training                                  

 1..topfhl;Ljy; gapw;rp 
 2.gzp Row;rp gapw;rp 
 3.gzp mwpTWj;jy; gapw;rp 
 4.njhopy; gof;FeH gapw;rp 
 5.FO Kiw gapw;rp                                                           
9. gzpntspg; gapw;rp  Of the Job Training  

 1.tpupTiu Kiw 
 2.FO  fye;Jiuahly; Kiw 
 3.gq;Nfw;W ebj;jy; Kiw                                                                        
 4.fUj;juq;F Kiw 
 5.gzpaplj;ij xj;j ,lj;jpy; gapw;rp                         
 
10. gzp top gapw;rp Kiwfs;.: gzp nra;Ak; ,lj;jpy; gzpahsHfSf;F mq;Fs;s 
Nkw;ghHitahsHfshy; gzp rhHe;j Nghjid mspf;fg;gLtJ MFk;. gzp rhHe;j 
tptuq;fis gzpr;#oy; %yk; fw;fpwhH. nra;J fw;wy; kw;Wk; rk;ghjpf;Fk; NghJ 
fw;wy; vd;w Nfhl;ghl;bid  mbg;gilahff; nfhz;lJ. 
 
11..gapw;rpaspg;G (COACHING METHOD) Nkyjpfhupfs; my;yJ topfhl;bfs; Gjpa 
gzpahsHfSf;F gzpf;Fj; Njitahd mwpT kw;Wk; jpwid toq;Ffpd;wdH .Gjpa 
gzpahsHfs; nra;Ak; jtWfs; Rl;bf; fhl;lg;gLfpd;wd. 
 
12. top fhl;Ljy; gapw;rp Kiw (MENTORING METHOD) top fhl;Ljy; gapw;rp Kiw 
vd;gJ xU gzpahsH jq;fspd; mwpT kw;Wk; mDgtj;ij gfpHe;J nfhs;Sk; 
nray;Kiw MFk;. ,e;j Kiw epHthf CopaHfSf;F gad;gLj;jg;gLk;. 
 
13. gzp Row;rp my;yJ Ntiy Row;rp (JOB ROTATION METHOD) xU gzpahsH xU 
Fwpg;gpl;l fhy ,ilntspapy; xU NtiyapypUe;J NtW Ntiyf;F khw;wg;gLtjd; 
%yk; gyjug;gl;l  Ntiyfisf; fw;Wf;nfhs;thH. 
 
14. gzp mwpTWj;jy; EZf;fKiw.JOB INSTRUCTION TECHNIQUES (JIT) METHOD. 
,k; Kiwapy; gzpahsUf;F mtH jk; Ntiyia kw;Wk; mjd; Nehf;fj;ij vt;thW 
nra;tJ vd;gJ Fwpj;j mwpTWj;jy;fs; mspf;fg;gLfpd;wd. 
 
15. njhopy; goFeH gapw;rpKiw (APPRENTICSHIP TRAINING METHOD) gzpahsH %j;j 
gzpahsuplkpUe;J Ntiy mwpitAk; jpwikiaAk; fw;Wf;nfhs;fpwhH. 
nkf;fhdpf;fy;>vnyf;l;upf;fy;>ifj;njhopy;fs;>nty;lH>gpl;lH Nghd;w njhopy; El;g 
gapw;rpahsHfSf;F ,k;Kiw Vw;wJ. 
 
16. FO xJf;fPL Kiw COMMITTEE ASSIGNMENT.xU Fwpg;gpl;l gzpf;F gy egHfs; 
mlq;fpa FO Xd;W epakpf;fg;gl;L mg;gzpia Kbg;gJ. cWg;gpdHfs; neUf;fkhf 
gzpahw;w KbAk;. KbntLf;Fk; jpwd; Nkk;gLk;.  
 
17. Ma;tpd; fPo; gapw;rp Kiw. UNDERSTUDY / INTERNSHIP METHOD. KO 
nghWg;GfisAk; flikfisAk; Vw;Wf;nfhs;tjw;F fPo;epiy gzpahsHfis jahH 
nra;tJ Ma;tpd; fPo; gapw;rpKiw MFk;.  
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18. gzp topaw;w gapw;rp Kiwfs; (OFF THE JOB TRAINING)  gzpahsHfs; 
cz;ikahd gzpepiyaj;jpypUe;J (Training Centre) gzpf;fhd ghlk; fw;Wf;nfhs;tJ. 
gapw;rp Nehf;fj;jpw;fhf xJf;fg;gl;l ,lj;jpypUe;J gapw;rp vLj;Jf;nfhs;tJ. gzp 
GupAk; ,lk; NtW .gapw;rp ngWk; ,lk; NtW. 
 
19. gzp topaw;w gapw;rpapd; gy;NtW Kiwfs;. 
 1.tpupTiu Kiw (Lecture Method). gzpahsHfSf;F gapw;WtpghsHfs; fUj;Jfs;> 
Nfhl;ghLfs;> kw;Wk; mwpTiufis toq;fp fw;Wf; nfhLf;fpd;wdH. fy;Y}upfs;> 
gy;fiyf;fofq;fs;> cw;gj;jp epWtdq;fsplkpUe;J> gapw;WtpghsHfs; 
NjHe;njLf;fgLfpwhHfs;. 
 2.FO fye;Jiuahly; (Group Discussion Method) gq;Nfw;g;ghsHfs; nfhz;l gy 
FOf;fs; cUthf;fg;gl;L xt;nthU FOTk; xU gpur;rpidia vLj;J jPHT 
fhzNtz;Lk;. xt;nthU FO vLf;Fk; Kbit Muha;e;J eLtH ,Wjpahf KbT 
vLg;ghH. 
 3.#o;epiy Ma;T Kiw. (Case Study Method) gq;Nfw;g;ghsHfspd; mwpitg; 
gad;gLj;Jk; Kiw MFk;. gapw;rp ngWgtHfs; jq;fSila fUj;jpay; kw;Wk; 
nra;Kiw mwptpidg; gad;gLj;jp xU gpur;rpidf;Fj; jPHT fhz;ghHfs;. 
 4.gq;Nfw;W ebj;jy; Role Play Method. ,k; Kiwapy; gapw;Wtpg;ghsH gjtpapd; 
ghj;jpuj;ij Vw;W ebj;J fhl;LthH. Kd; jahupf;fg;gl;l ciuahly;fs; ,y;iy. 
tpw;gidahsH kw;Wk; thbf;ifahsH> Nkyhz;ik kw;Wk; njhopw;rq;ffj; jiytH> 
NghHNkd; kw;Wk; njhopyhsp> Nghd;w fjhghj;jpuq;fis Vw;W ebj;Jf; fhl;LthHfs;. 
 5.fUj;juq;F khehl;L Kiw. SEMINAR / CONFERENCE METHOD. gapw;WeHfs; 
gapw;rpahsHfSf;F xU Fwpg;gpl;l jiyg;gpid xJf;fPL nra;tH. mtHfs; tpupTiu 
my;yJ xyp xsp fhl;rp %yk; njspTgLj;jNtz;Lk;. ,Wjpahf gapw;rp mspg;gtH jd; 
mDgt mwpNthL gapw;rpahsHfs; mspj;j tpsf;fj;ijAk; NrHj;J tptupg;ghH. 
 6.Gyk; gazk; Kiw. FIELD TRIP METHOD. gzpGupAk; ,lj;ij tpl;Lg; gzpahsHfs; 
FOthf NtW ,lj;jpw;F nry;tH. me;j ,lj;jpy; ,Uf;Fk; njhopy; ty;YeHfsplk; 
tpsf;fk; Nfl;L jq;fs; jpwid Nkk;gLj;jpf; nfhs;tNj Gyk; gazk; Kiw MFk;. 
 7.gzpaplj;ij xj;j ,lj;jpy; gapw;rp Kiw. VESTIBULE TRAINING METHOD. 
nraw;ifahf cUthf;fg;gLk; gzp #oy; Nghd;w ,lj;jpy; mspf;fg;gLk; gapw;rp 
KiwNa gzpaplj;ij xj;j ,lj;jpy; gapw;rp Kiw my;yJ njhopw;rhiyf;Fs; gapw;rp 
Kiw vdg;gLfpwJ. njhopw;rhiyapy; cs;s ,ae;jpuq;fSf;F ,og;Gk; NrjhuKk; 
Vw;glhJ vd;gJ ,jd; Kf;fpa ed;ik. 
 8.kpd;dZ fw;wy; Kiw E -LEARNING METHOD. ghuk;gupa gapw;rp Kiwapy; njhopy; 
El;g nray;Kiwiag; gad;gLj;JtJ  kpd;dZ fw;wy; Kiw vdg;gLk;. ,iza  
top fw;wy; kw;Wk; gapw;rpia cs;slf;fpaJ. 
 9.nray; tpsf;f gapw;rp Kiw. DEMONSTRATION TRAINING METHOD. Ntiyia 
vg;gb nra;tJ vd;gJ gw;wpa fhl;rpiaf; nfhz;L gapw;rp mspg;gJ. Nrhjidfs; 
nra;J fhz;gpj;J my;yJ cjhuzq;fisf; fhl;b gapw;rp mspg;gJ. 
 10.jpl;lkplg;gl;l mwpTWj;jy; Kiw. PROGRAMMED INSTRUCTION METHOD.,J 
fzpdp rhHe;j gapw;rp. jpl;lkpl;l Gj;jfk;> ml;ltiz> CLUTk; fhnzhsp kw;Wk; 
tbtq;fisf; nfhz;L gaw;rpia Nkw;nfhs;tJ jpl;lkplg;gl;l mwpTWj;jy; Kiw 
vdg;gLk;. ,jpy; gapw;rpapd; Ntfk; kw;Wk; jpwd; gapw;Wtpf;fg;gLfpwJ. 
 
20. gapw;rpapd; ed;ikfs;  BENEFITS OF TRAINING. 
epWkj;jpw;F fpilf;Fk; ed;ikfs;. 
1. ,J CopaHfspd; jpwikia mjpfupf;fpwJ. 
2. cw;gj;jpj;jpwd; kw;Wk; ,yhgj;ij Nkk;gLj;JfpwJ. 
3. %yg;nghUs; Nrjj;ijAk; nrayw;w Neuj;ijAk; Fiwf;fpwJ. 
4 .CopaHfis rkPgj;jpa Nghf;FfSf;F khw;WfpwJ. 
5. Nkw;ghHit nra;Ak; Neuk; FiwAk;. 
6. gzpaplj;J tpgj;Jfs; FiwAk;.,jdhy; ,og;gPL njhifAk; FiwAk;. 
7. gzpahsHfspd; Row;rp FiwAk;. 
8. Nkyhz;ik njhopw;rq;f cwT Nkk;gLk;. 
CopaHfSf;F fpilf;Fk; ed;ikfs;  
1. CopaHfspd; jdpj;jpwd; kw;Wk; mwpTj;jpwd; Nkk;gLk;. 
2. CopaHfSf;F gzp caHT kw;Wk; gz Nkk;ghL fpilf;Fk;. 
3. njhopyhsH cw;gj;jpj;jpwd; mjpfupf;Fk;. 
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4. njhopyhsHfspd; kdj;jpz;ik> xOq;FzHT Nkk;gLk;. 
5. mjpf Cjpak; ntFkjp fpilf;f toptif Vw;gLk;. 
6. gzp gw;wpa ek;gfj;jd;ik Vw;gLk;. 
7. Mgj;jhd gzpfspy; vr;rupf;ifahf gzp Gupa gapw;rp cjTk;. 
thbf;ifahsHfSf;Ff; fpilf;Fk; ed;ikfs;  
  1.rpwe;j jukhd nghUl;fs; kw;Wk; Nritfs; fpilf;Fk;. 
  2.GJikahd my;yJ kjpg;G $l;lg;gl;l rpwg;gpay;G nfhz;l nghUl;fs; fpilf;Fk;. 
 
21. gzp topg; gapw;rp kw;Wk; gzptopaw;w gapw;rpf;fhd NtWghLfs;  
 
mbg;gil gzpaplj;jpa gapw;rp (m)           

gzptopg; gapw;rp 
gzptop aw;w gapw;rp (m) 

gzpaplkw;w gapw;rp 
tpsf;fk; gzpahsH Ntiy #oypy; 

Ntiyiag; Gupe;Jnfhs;fpwhH 
gzpr; #oYf;F ntspNa gapw;rp 
ngWfpwhH   

,lk; Ntiy ,lj;jpy; gapw;rp Ntiy ,lj;jpw;F ntspNa 
nryT Fiwe;j nryT mjpf nryT 
nghUj;jk; cw;gj;jp nra;Ak; mikg;GfSf;F 

nghUj;jk; 
Nkyhz;ik nra;Ak; 
epWtdq;fSf;F nghUj;jk; 

mZFKiw eilKiw mZFKiw Nfhl;ghLmZFKiw 
Nfhl;ghL gzpia nra;J fw;wy; gzpia nra;tJ vg;gb vd;W 

fw;wy;   
fw;wy; mwpitg; ngWtjd; %yk; fw;wy;  mDgtj;jpd; %yk; fw;wy;   
njhlHG gapw;rp nghUj;jkhdJ .eilKiwapy; 

Njitahditfis ifahSjy;. 
gzpahsHfspd; FOf;fSld; 
kpf vspjhf njhlHig Vw;gLj;j 
KbAk; 

gzp ghjpg;G gapw;rpapy; gzp jpir jpUk;gf;$ba 
tha;g;G mjpfk; (,ae;jpuq;fspd; 
rj;jk; fhuzk;) 

tha;g;G ,y;iy (gapw;rp 
ntspapy; eilngWtjhy;) 

Kiwfs; gzp Row;rp>gzp mwpTWj;jy;> njhopw; 
gapw;rp FOfr nray;fs; gzp 
mwpTWj;jy;>EZf;fk;>Ma;Tfs; fPo; 
gapw;rp Kjypad   

tpupTKiw.FO fye;Jiuahly; 
Kiw>#o;epiyMa;T 
Kiw>fUj;juq;F Kiw.  

 


